South Wellington Intermediate Board Manual

Policy & Procedures for International Students Part 1
Meeting the Code of Practice for the Pastoral Care of International Students

Policy: International Students
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The Code of Practice for Pastoral Care of International Students was gazetted on 137A.
December 2001. It covers a framework of minimum standards and good practice procedure.
The code was reviewed and updated in 2003
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The South Wellington Intermediate Board of Trustees agrees to observe and be
bound by the Code of Practice for the Pastoral Care of International Students published by
the Ministry of Education.
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To meet the requirements Code of Practice for Pastoral Care of International Students, the
Board will develop, and approve the appropriate procedures.
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These procedures will include: o}2f ¢} & Ax5 £33},
1. Conditions of acceptance;
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2. Grievance Procedures for International Students;
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3. Orientation & Support procedures;
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4, Indemnity Document and Tuition Agreement
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5. Determining the Accommodation Circumstances and steps to be taken
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6. Accident and Emergency Procedure
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This policy will be reviewed annually by the Boards Self-Review Committee.
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APProved: ........oooeiineininnieieieieanns (Board Chair)
59l (EHE31)
Date: e
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Reviewed: ......coovveeeeeeeeeeeeeeen,
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International Students Procedures
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1. Conditions of acceptance ¥35<l =4
1.1 The Board of Trustees annual fee for international students be set at $10.000.00
(incl.gst) payable in advance. Should the student's enrolment terminate, a proportional
refund of fees will be given. This refund will be calculated less the following deductions: an
Administration fee $500.00, percentage of tfuition already received, Government charges
that apply and any money owed by the student. All requests for a refund must be submitted
in wr'iTing by a parent or legal guardian of the student.
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12 FEE PROTECTION - Fees paid are coded and audited as a separately identified
account.
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1.3 To provide information on enrolment which outlines the position the school, the
student, the parents and the designated caregiver.
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1.4 The school treats international students as it does domestic students and so the
school policy and procedures regarding attendance applies.
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15 WITHDRAWAL PROCEDURES / FAILURE TO ATTEND. International students who
wish to withdraw from South Wellington Intermediate School must provide written approval
from their caregiver in lieu of parents. If a student fails to attend for 21 days or more,
their name will be removed from the roll and New Zealand Immigration Service will be
notified.
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16 CIRCUMSTANCES UNDER WHICH TUITION MAY BE TERMINATED.
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e Failure to comply with school expectations.
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e (ross misconduct or inappropriate behaviour.
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e The imparting of misleading and or false information on enrolment.
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17 MEDICAL & TRAVEL INSURANCE. Most International students are not entitled to
publicly funded health services while in NZ unless they are:
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a resident or citizen of Australia; or
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a national of the United Kingdom in New Zealand; or
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the holder of a temporary permit that is valid for two years or more.
2d o} A YAMAF 7k At
International students not in a category above must provide evidence of having Medical and
Travel insurance on enrolment.
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1.8 IMMIGRATION. Full details of visa and permit requirements, advice on rights to
employment in New Zealand while studying, and reporting requirements are available
through the New Zealand Immigration Service, and can be viewed on their website at:
http: // www. immigration.govt.nz
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1.9 Review A A E

This Procedure will be reviewed every two years by the Principal who will provide the Self-
Review Committee with a written report.
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Recommended: .................... (Principal)
B (32F)
Approved: ..........oeeoererrrirriarinran, (Board Chair)
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Date: e,
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Reviewed: ..........eeeeeeeeeeereveveneaa,
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