South Wellington Intermediate Board Manual

Policy & Procedures for International Students Part 3
Meeting the Code of Practice for the Pastoral Care of International Students

5. Procedure for Determining the Accommodation Circumstances of International
Students
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5.1 Living Situation with Parents
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1. A parent is the person with the right and responsibility to provide care for the child
and must be the person the child normally lives with in the home country.
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Ask for: ofeff o] Abdko] @ -yt
o The student’s birth certificate
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o The student’s passport
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o The parent’s passport(s)
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2. Compare the names on the birth certificate with the names on the passports.
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3. Check the passport photographs.
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4. Check and record the visa/permit dates in the parent's passport. If the expiry date
is before the end of the student's enrolment, record the expiry date and inform the
parents they must show the school the renewed visa/permit at the appropriate time.
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5. Papers of legal guardianship are not recognised in New Zealand and must not be
accepted as proof of parentage unless there is proof the person with the legal
guardianship is the person that lives with the student in the home country and the
papers are from a court.
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6. Persons with legal guardianship may be approved as designated caregivers for the
student.
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5.2

5.3

Living Situation with Designated Caregivers
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A designated caregiver must be a relative or close family friend and the school
must:
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o Take steps to satisfy itself that a designated caregiver really is a relative
or close family friend.
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o Have a signed document from the student's parents stating that the
designated caregiver is a relative or close friend and the parents are
selecting the designated caregiver's residence for the student, subject to
school approval.
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Check and record the visa/permit dates in the designated caregiver's passport. If
the expiry date is before the end of the student's enrolment, record the expiry
date and inform the designated caregiver they must show the school the renewed
visa/permit at the appropriate time.
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If the school is not sure of the status of the designated caregiver it can approve
the person as a homestay carer (with its extra requirements).
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Living Situation in a Homestay
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A homestay family or carer may be a family chosen by the school, parents or agents.
The school must approve the homestay.
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The school will: 33l vh53} e A& & AYUTh
o Have prospective homestay carers fill out a homestay application form.
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o When the application form is completed and returned, arrange to visit the
proposed prospective homestay.
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o During the visit the prospective homestay will be assessed in terms of
carer's suitability and determine if the homestay carer will provide a safe

physical and emotional environment, and
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o Check that the homestay is not a boarding establishment. If the homestay
has, or will have more than four students living there, it is a boarding
establishment.
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5.4  Living Situation in a Boarding Establishment
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1. If the homestay will have more than four students living there, it is designated a
boarding establishment and the school must:
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o Check that local government bylaws are being observed by ringing the local
council and checking consents.
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o Identify the person who is responsible for the care of the international
students and assess their suitability.
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o Visit the boarding establishment and assess its suitability in providing a safe
physical and emotional environment.
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o Monitor and manage any risks of violence and abuse at the boarding
establishment.
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This Procedure will be reviewed every two years by the Principal who will provide the Self-
Review Committee with a written report.
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Recommended: ........cccooovvevivvennnnee. (Principal)
= ()
APProved: ........cooeeneinineinieieinanns (Board Chair)
=]l (H-521 %)
Date: e
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Reviewed: ........cccocovveeeveeeeeeieennns
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6. Accident and Emergency Procedure
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6.1 South Wellington Intermediate's School will take responsibility for arranging,
vetting and monitoring homestay arrangements.
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6.2 South Wellington Intermediate’'s School requires the parents of the international
student to agree that if the school has any concerns about the welfare of the international
student, the school may refer the matter to the appropriate welfare agency in New
Zealand.
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6.3 A tuition agreement will be signed between South Wellington Intermediate School
and parent representatives that will define the responsibilities of each party.
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6.4  Review A E

This Procedure will be reviewed annually by the Principal who will provide the Self-Review
Committee with a written report.
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Recommended: .........ccccoovvvviviennnnee. (Principal)
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APProved: ........ccevieeeierieieieniniennns (Board Chair)
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Reviewed: ........cccocovvveveeeeeeene.
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